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DEPARTMENT OF PLANNING & COMMUNITY DEVELOPMENT

315 Douglas Avenue
Colonial Beach, VA 22443

(804) 224-7506
www.colonialbeachva.gov

Conditional Use Permit Application
CASE NUMBER: _______________   PERMIT NUMBER: _______________

OWNER(s) OF RECORD (use additional sheets if more than one-party)

________________________________________        _____________________________
NAME        PHONE NUMBER

___________________________________________________________________________  
MAILING ADDRESS, CITY, STATE, ZIP CODE 

____________________________________________
E-MAIL ADDRESS

APPLICANT (if different from owner)

________________________________________ _____________________________ 
NAME PHONE NUMBER

___________________________________________________________________________  
MAILING ADDRESS, CITY, STATE, ZIP CODE 

____________________________________
E-MAIL ADDRESS

AGENT (if different from owner/applicant)

__________________________________ ___________________________________
NAME PHONE NUMBER

___________________________________________________________________________  
MAILING ADDRESS, CITY, STATE, ZIP CODE 

______________________________________ 
E-MAIL ADDRESS

http://www.colonialbeachva.net/
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PROPERTY INFORMATION

Tax Map 
Number

Total
Acreage

Subdivision
Name Section Block Lot

Physical 
Address

Existing Structures

Current 
Zoning

Acreage of Request

Proposed
Utilities

PLEASE  PROVIDE  A  COPY  OF  A  TAX  RECEIPT  SHOWING  THAT  TAXES  ON  THE 
PROPERTY ARE CURRENT.

PLEASE PROVIDE THE FOLLOWING: 

1. The General Development Plan (GDP) shall be an accurate survey of the property 
electronically  and  paper  copy,  preferably  11  x  17  or  larger  prepared  by  a  land 
surveyor/engineer showing: 

a. Street address and tax map number of the subject property.
b. Name, address, and telephone number of applicant.
c. The size and location of all proposed new construction and all existing buildings 

on site, drawn to scale and in accordance with an accurate boundary line survey.
d. Vicinity map at a scale of not less than one inch equals two thousand feet (1” = 

2000’) 
e. The distance to and identification of the nearest street intersection.
f. Distances and setbacks from the lot lines.
g. Established street grades and proposed finished grades.
h. Elevation of lowest floor and building height.
i. The location of all trees on site that are six (6) inches or greater in diameter at  

breast height.
j. The location, design, size and material of all drives and parking areas.
k. Description of erosion and sediment control plan, if required.
l. In the case of demolition, all construction to be demolished and the location and 

size of all existing buildings and construction to remain on site.
m. In the case of new construction, points of connection to water and sewer.
n. In the case of new construction, storm water drainage calculations and disposal 

in accordance with the Chesapeake Bay Preservation Act.
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o. Bearings and distances of a scale of 1” = 100’ or less for all property lines and 
existing and proposed zoning district lines; 

p. Area of land proposed for consideration, in square feet and acres; 
q. Scale and north point; 
r. Names of boundary roads or streets and widths of existing rights of way and 

utility easements;
s. Proposed  building/parking  additions,  including  any  increases  of  impervious 

surfaces and improvements to the site;
t. Vicinity map at a scale of one inch equals two thousand feet (1” = 2000’) or other 

appropriate size.

NARRATIVE: ANSWERS TO THESE QUESTIONS SHALL BE REQUIRED FOR ALL CONDITIONAL USE   
PERMITS  .  PLEASE USE A SEPARATE PIECE OF PAPER WITH ANSWERS TYPED OR NEATLY 
PRINTED.

1. The  applicant  must  demonstrate  that  the  rezoning  request  promotes  the  public 
health,  safety,  convenience  and  general  welfare  of  the  citizens  of  the  Town  in 
accordance  with  Sections  15.2-2200  and  2283  (Code  of  Virginia,  1950,  as 
amended),  and  the  goals  and  objectives  and  action  strategies  of  the  adopted 
Comprehensive Plan of the Town. Such demonstration shall  be accomplished by 
providing a narrative which addresses each of these issues. 

2.  Describe the effect of this request on (a) adjacent properties, (b) the neighborhood, 
and C) the Town in general.  Include information concerning:  (a) effects on public 
schools, (b) traffic, (c) public utilities,  (d) public health, (e) hours of operation, (f) 
environmental impacts and (g) existing and future development of the Town.

3. Describe any existing zoning or conditional use permits and/or variances previously 
granted to this property.

a. Topographic contour lines at two foot intervals, for the existing site and after the 
completion of the proposed development.

b. The size, location and boundaries of any common open spaces, recreation areas, 
and recreation facilities, including a statement of whether such open areas are to be 
dedicated to the public, and the percentage of common area to be green space.

c. For large scale phased developments,  identification of  the location and timing of 
each phase of development.

d. Description of the methods proposed to control erosion, sedimentation, and storm 
water runoff.

e. A listing of the persons to be responsible for future maintenance of all easements, 
parks, playgrounds, storm water and drainage facilities and common areas.

f. Identification of the Resource Protection Area (RPA) if applicable and a note 
stating that all  lands in the Town of Colonial  Beach that are not RPA are 
considered a Resource Management Area (RMA).

g. A plat notation regarding the retention of an undisturbed vegetated 100-foot 
buffer along all water dependent features.

h. Delineation of the buildable area on each lot shown on the site plan.
i. An executed Developer’s Agreement to address perpetual  maintenance of 

landscaping and BMP facilities.
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SIGNATURE(S)

I/WE HAVE READ THIS  COMPLETED APPLICATION,  UNDERSTAND ITS INTENT AND 
FREELY CONSENT TO ITS FILING. THE INFORMATION PROVIDED IS ACCURATE TO 
THE BEST OF MY/OUR KNOWLEDGE. I UNDERSTAND THAT THE TOWN MAY APPROVE, 
CONDITIONALLY  APPROVE,  APPROVED  WITH  MODIFICATIONS  OR  DENY  THE 
REQUEST FOR WHICH I AM APPLYING. FURTHERMORE, I GRANT PERMISSION TO THE 
DEPARTMENT  OF  PLANNING  AND  COMMUNITY  DEVELOPMENT  AND  ANY  OTHER 
AUTHORIZED GOVERNMENT AGENTS TO ENTER THE PROPERTY AND MAKE SUCH 
INVESTIGATIONS  AS  THEY  DEEM  NECESSARY  TO  EVALUATE  THE  REQUEST  AND 
ENSURE THAT CONDITIONS PLACED ON THE REQUEST HAVE BEEN IMPLEMENTED 
AND/OR  MAINTAINED  AS  PROSCRIBED  BY  THE  APPROVING  AUTHORITY. 
ADDITIONALLY, IF OUTSIDE REVIEW IS NEEDED BY THE TOWN TO EVALUATE THIS 
REQUEST I ACKNOWLEDGE AND AGREE TO REIMBURSE THE TOWN OF COLONIAL 
BEACH FOR THESE OUTSIDE REVIEW AGENCY COSTS.   

_________________________________ ___________________
Owner/Applicant Signature Date

__________________________________ ____________________
Owner /Applicant Signature Date

_________________________________ ____________________
Owner /Applicant Signature Date

_________________________________ ____________________
Owner /Applicant Signature Date

FEES

Conditional Use Permit: $800.00

Total Fees Collected ____________

*NOTE: AN APPLICATION SHALL NOT BE DEEMED OFFICIALLY FILED UNTIL ALL 
REQUIRED PLANS, PLATS, FEES AND SUPPORTING DOCUMENTATION ARE 
SUBMITTED TO THIS DEPARTMENT.
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