
TOWN OF COLONIAL BEACH 

Department of Publlc Works - Streets Division (CBPWSD) 
2301 McKinney Blvd. 

Colonial Beach, VA 22443 
(804) 224-7260

(804) 224-0029 Fax
www.co1ontatbeachya.net 

PUBLIC WORKS DEPARTMENT (STREETS DIVISION) 
LAND USE/PRIVATE ENTRANCE APPLICATION 

FORMS AND INSTRUCTIONS 

Read this packet completely and return the attached forms to the Colonial Beach Department of Planning & 
Community Development at the address listed above. This packet and its attached fonns are required for 
any Right of Way excavations including: new OR improved entrance onto any Town street, paving over 
any existing gravel driveway, and utility installations 

LAND USE/PRIVATE ENTRANCE PERMIT APPLICATION CHECKLIST 
APPLICANT ITEMS REQUIRED STAFF 

□ A Completed and Signed Permit Application □ 

□ Permit Fee -$100 cash or check made payable to the "Town Colonial Beach" □ 

□ Additive Fee- (example $10 per each 100 linear feet of underground parallel utility) □ 

□ Surety - $1,000 minimum cash/ check/irrevocable letter of credit for each excavation □ 

□ TOCB Work Zone Traffic Control Verification form, signed □ 

□ TOCB Notice of Permittee Liability, signed □ 

□ Entrance location(s) staked off or flagged on the property □ 

□ Sketch/Drawing of entrance and/ or cover of culvert pipe to be installed □ 

• The applicant should stake off or flag the location at which the new entrance(s) and/or culvert
pipe(s) are to be installed. On the application, be sure to clearly indicate the tax map nwnber and
the 2 closest roads.

• The Colonial Beach Public Works Department (Streets Division) will inspect the proposed and completed
installations permitted by this application. The Streets Division supervisors can be reached at (804) 224-
7260.

✓ Concrete pipe is the preferred material for culvert pipe. HDPE Plastic is pcnnitted only if there
is at least 9" of fill between the pipe and finished grade (see the installation guidelines at the end
of this packet)

• Once the installation is inspected and passed, the surety will be returned to the applicant with 30 days.

Sketch/Drawing Notes:
• Utilize the installation guidelines at the end of this packet for the sketch/ drawing. A site plan may be used

for this if the work is part of a larger project (e.g. new construction).
• The grade of culvert pipc(s) must match the grade of the existing ditch line or specifications provided by

the CBPWSD subsequent to the pre-construction meeting. Culvert pipe not matched to the existing grade
or grade as provided by CBPWSD will NQ'.I pass inspection.

Received By: Date: ______ _ 



Land Use Permit Instructions 

1) Complete the top 5 lines for the property owner's information

2) Complete the next 5 lines for the applicant/ contractor's information

3) Complete the Permit Term Requested, Fees Enclosed and Estimated Cost lines

4) Fill out, in detail, the Request Permission lines as related to the work to be performed

5) Be sure to write the tax map number of the property, list the 2 nearest streets

to the project site and list the street on which the project is taking place.

Attach an illustration showing the site location ( example below): 

CROSS STREET NAME 
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y 

R 

0 

A 

D 
PROPOSED DRIVEWAY 

CROSS STREET NAME 

6) Please stake off or otherwise mark the proposed entrance and/or culvert location(s) at the 

project site. Public Works will inspect the site prior to approving this application.

7) Sign and date the permit application

8) Complete and sign the Traffic Control Certification V eri.fication and the Notice of_Permitee Uabiliry

9) You may submit this completed application package to: the Department of Planning & 

Community Development, located at 315 Douglas Avenue for same-day electronic transfer to

the Department of Public Works Streets Division (CBPWSD) rmurphy@colonialbeachya.net 

, cruchty@colonialbeachva.net and pwarner@colonialbeachya.net 
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Town of Colonial Beach 
Public Woms Depatttnent 

Streets Division 

CBPWSD 
LAND USE PERMIT 

Application 

APPUCATION is h=by!Ilide forpeanius shown on the �plan or sla:td\ and a., described lxlow. Said aaivity(s) wil bcdooc oodcund in accordlnc:cwith the rules and itgU!ations 
of the Commonwet1th Transport21ion Board of Virginia, in eo far as said rules are applicable thereto and any �• between the parties herein before rcfcmd tx>. Where applicableagrccmcnts may be attached and made a part of the permit :assembly including ,any cost responsibilities covering worlt under permit Appliant 2gtees to maintain woi:k in a mannc< as � upon its oomplction. A�t also hereby agrees ltld is bound :and held responsible to the owner for "fTf :and all damap to ll1'f other iomlb.tioas already in place as a result of wot!< 
covcmi by resulting pe,mit. Applicants to whom pcm,its are issuccl wll at all times indemnify and save lmmlcs, the C'.oolmonwc2lth Tmospoctalion Board members of the Board, the 
Commoawcalth and all Commonwealth and Town ofColoni21 Belch employees, agents, and offices, from responsibility, damage, or liability arising from the O<etcisc of the privil<gcs granttd 
in such permit to the ctti:nt allowed by bw. In consi&mtion of the issuana: of a peanit the applicant agrccs to w2ivc for itsdf, � in interest or wigns ,any entitlements it may othctwisc 
have or have hereafter urulcr the Uniform Relocation :and Assismnt Act oft m as amcndal in event the Deparancnt or its auca:s.,or, � to exen:ise its adcnowlcdgcd right to dermnd or 
=se the removal of any or.JI mrurcs, peaomlity of whatcYcr kind ordcscrlpdai thAt may hcreaf1i:r be 1ocatm, should this application be approved 

TYPEORPRINTQBABLX 
Contact Name 
E-mail Addicss
Phone Number ( ) -
EmagencyNumber( ) -

FaxNumber( ) -

Contact Name 
E-mail Ad<hcss
Phone Nwnber ( ) -

State ZipCode Emergency Number ( ) -

FaxNumber( ) -

Permit Tean Reques1ed: Peanit FeesEndoacd $ OleCkNwnber: 
Money Order Other Estimated cost of work to be performed in Right-of-Way$ 
Surety Information: Surety Company Name 
Amount of Surety$ Obligation .Amount $ The Swcty posted by Owner ( ) or Agent ( )
Cliedc# Bond# ILC# Surety Refunds paid to Owner ( ) or Agent( 

[ ) Corporate Surety [ ) Resolution [ J Otdlnance [] Waived 
Annlicant baa nrovided nmof of the follnwino reauirements in accordance as defined in Code ofViro-ini,, section 2.2-1151.1. 

(1) The utility company has registered as an open.tor with the appropriate notification center.
(2) Attached is a nowized affidavit that the utility owner has notified the commercw and residential developer, owner of commercw or multif'amily real

esmte, or local govemment entities with a property interest in any parcel of land located adjacent to the property over which the land use is being 
requested, that application for the permit has been made.

ReQ.ucatPerroieekm• Toperfonn the following�ty(s): 

as per attached plans. 

Location: Tax Map Number ________ _ TOCBApplicantJobNo. ________ _ 
Geographically in Town of Colonial Beach On Street Name ______________ _ 
Between St. Name ____________ _ 
And St. Name _____________ _ 
[ )IFAPPUCABLE,IAGREETOPAY1HEFUILSAI.ARYANDEXPENSESOFATOWNASSIGNEDINSPECIDRIN
CONJUNCTION WITII TIIlS PROJECT, COVERED BY ACCOUNT RF..CEIV ABLE NUMBER. 
Signatureofapplicant. ______________ Tide _______ Date ____ _ 
Signatureofagcnt _______________ Tide _______ Date ____ _ 

All applicable items on this fonn must be completed before your request can be considered. Recheck information furnished to avoid delay. PrepaymentRequired - make Rcmitw1ce payable to Treasurer, Town of Colonial Beach 
TOCB USE ONLY 

R=iptishcicbyacknowlo:lgedof CHEO<. __ COUPON ____ M.O. __
mTix:Aimnci$ _____ _ 
PcanitFee$___ Cash/Bond Surety$ __ 'IOCBRcfi:mxe/PemitNumber ____ _ 
�--------------'IOCB. 

) 

Driver's  license  or  Tax  ID  number
OwnerName ________________
Ad<hess _________
City _____ State ____ ZipCode _________

Driver's  license  orTax  ID number __________
AgcittName ________________
.Addiess ______
City _______
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